How to Report Election Results
Employer Secure Area (ESA) > Convention Delegates

Determining delegate/alternate entitlement and reporting election results

1. Log into the Employer Secure Area.

Employer Secure Area

STRS

Welcome to NYSTRS' Employer Secure Area

This site enables employers to submit information securely and conveniently. It has never been

easier or faster to communicate with NYSTRS.

Login Difficulties?

Username

If you are having difficulty logging into the Employer Secure Area, please make use of Forgot Forgot Username
Username and Forgot Password. If you are still unable to resolve your issue, please contact your
school administrator or superintendent for details on how to access your account.

Routine maintenance is performed Tuesdays and Thursdays from 5-7 a.m. EST which may result

in a brief interruption of our site.

Password

Forgot Password

2. Choose CDS and Convention Delegates from the dropdown.

Employer Secure Area

STRS

il e Reporting Biling Membership | CDS | Earnings After Retirement  District Reports  Account Management Log Out

Welcome to the Employer Secure Area.
Welcome Luciano, Jason — (Last Login: 1/26/2021 2:39 PM) — Dunkirk Public Schools (1060

Your NYSTRS contact is Patricia Wicks and can be reached at (800) 348-7298, Ext. 8 or by email at Patrica.Wicks@nystrs.org.
Alternately, you may contact the Employer Reporting Unit at (800) 348-7298, Ext. 6220 or Dyegnail at Employer@nystrs.org.

Questions for the Loan Unit should be directed to (800) 348-7298, Ext. 6080 or Loans@nystrs.org.

. Choose Convention Delegates
To Do List from dropdown
Always check daily for new Loan Notifications here:
I need to... I need to look at...

These items require an immediate response from you. New items since you have last logged in.

Convention Delegates

Convention Delegates action required Vi

H

Monthly File Uploads

Dec 2020 - Upload Monthly Reporting file View

You have no new notifications since your last log in.



3. The District Delegate Information page will populate showing the number of vacancies available to fill.
The example below shows a Membership Count of 239, entitling this district to one delegate/alternate
as shown. Delegate entry (yellow) is in the left-hand column with corresponding alternate (blue)

entered to the right.

District Delegate Information

Dunkirk {(1060)
Membership Count: 239

+ This page is used to enter delegate information. For the current election perod information must be entered by midnight of July 1, 2019.

» Delegates elected for this perod will be serving a 2-year termn beginning August 1, 2019 and ending July 31, 2021.

+ Forinformation regarding the election of delegates and delegate responsibilities, refer to the Delegate Election FAQs and Delegate Election Toolkit.

+ For elected delegate inform ation from the previous term, please refer to the Delegates = Electing Delegates page at NYSTRS.org.

Download a printable copy of the delegate information below (Be sure to save any changes first):

Date of Election: g W

Save

| Click Save to submit any and all changes to NYSTRS. You may click Save as often as needed.

Delegate Alternate
1. Mame: Mame: [ attending delegates meeting in place of delegate.
Email: | | Em ail: | ‘
Confirm: | | Confirm: | ‘
Delete: 01 [Sslect Ressen v Delete: [ |select Ress on v
. Save |

Click Save to submit any and all changes to NYSTRS. You may click save as often as needed.

Delegate entitlement is determined by dividing the membership count by 200 and rounding to the nearest
whole number. Membership count for the current two-year election term is based on total NYSTRS members
employed as of June 30 of the last even-numbered year. Below is an example.

Membership Count Delegate Entitlement
1-299 1
300 -499 2
500 - 699 3




4, For a description of the information contained on the delegate election entry page, see the screenshot
and key below.

District Delegate Information

Dunkirk (1060)

Membership Count: 239

« This page is used to enter delegate information. Forthe curmrent election perod information must be entered by midnight of Juby 1, 2019.

» Delegates elected for this period will be serving a 2-year term beginning August 1, 2019 and ending July 31, 2021.

« Forinformation regarding the election of delegates and delegate responsibilties, refer to the Delegate Election FAQs and Delegate Election Toolkit.

« For elected delegate information from the previous term, please refer to the Delegates = Electing Delegates page at NYSTRS.org.

Download a printable copy of the delegate information below (Be sure to save any chi

first): Download

Date of Hection: 5 v

_5“5 Click Save to submit any and all changes to NYSTRS. You may click Save as often as needed.

Delegate

1. Name:

EmplID:
Email:

Confirm:

Delete: [J

Alternate

Name: [ Attending delegates meeting in place of delegate.

| Ernail:

| | Confirm: | |
| |

Select Ressan v] Delete: [ Select Reas on v

ST Click Save to submit any and all changes to NYSTRS. You may click save as often as needed.

Insufficient Interest: [] Unsuccessful in finding anyone interested in serving as the delegate this year.

Submit

>

YV V V V

Date of Election: Must enter a date from March 1 through June 1 (regular election year held in
odd-numbered years); March 1 through Oct. 1 (special election year held in even-numbered
years).

Delegates entered in left-hand column; corresponding Alternates entered in right-hand column.
EmplID: Seven digit NYSTRS member number.
Email/Confirm: Enter school email address for elected member in both fields.

Insufficient Interest: If an employer cannot find anyone interested in serving in the role of a
delegate, they have the option to choose Insufficient Interest located at the bottom of the page.
This will discontinue any reminders being sent regarding holding an election (until election results
are reported, you will receive periodic reminders regarding the election reporting deadline). The
employer will be contacted again the following year regarding holding an election.

Attendance at the Annual Delegates Meeting: The default is for a Delegate to be attending and
voting; default for an Alternate to not be attending.

If an Alternate will be attending the Annual Delegates Meeting for their corresponding
Delegate, check the box “Attending delegates meeting in place of delegate.”

Once information entered is saved, a downloadable PDF is available. The PDF may be provided to
those elected for verification of successful submission of election results.

Delegates/alternates are elected for a fixed two-year term (Aug. 1 of an odd-numbered year to
July 31 of the next odd-numbered year). The term the election is representing is indicated on the
District Delegate Information page in the second bullet.




